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SINGLE FAMILY RESIDENTIAL LISTING
INPUT FORM

WHITE - BROKER          YELLOW - SELLER

Disclosure
By signing the authorization section on the reverse of this sheet, the Seller acknowledges the following disclosures:

1. The Seller’s real estate broker (the Broker) is a participant in the Regional Multiple Listing Service of Minnesota,
Inc. (RMLS).

2. The Seller has authorized the Broker to give the information on this form about the Seller’s property to RMLS.

3. All data submitted to RMLS becomes the sole property of RMLS.

4. RMLS assumes no responsibility or liability to the Seller for errors or omissions on this form or in the RMLS
computer system.

5. The Broker is required to promptly provide information to RMLS about any change in status or price of the Seller’s
listing.

6. If the Seller’s property is sold, the Broker must report to RMLS the price and terms of the sale.

7. Neither the Seller nor any prospective buyer of the property can alter the Broker’s responsibility to report all such
data to RMLS by agreement among them.

8. RMLS shall retain and make available all such data and photographs to all its participants (real estate brokers,
appraisers, and affiliated professionals) for an indefinite period.

9. Under no circumstances will RMLS permit data about the Seller’s listing to be deleted from RMLS’s systems in
order to conceal any information, including information that the property was listed for a period of time by another
broker or brokers.

10. The Broker’s use of RMLS’s systems is subject to the duties imposed on the Broker by the rules and regulations
of RMLS and by the Code of Ethics of the National Association of REALTORS®.

11. At the request of the Broker, unless the field called Advertising Selection is marked “NO”, RMLS will electronically
transmit information about the Seller’s property to Internet web sites to aid in marketing the property for sale.

12. At the request of the Broker, unless the field called Display Address is marked “NO”, RMLS will
include the address of the Seller’s property in transmissions of data to web sites.

Regional Multiple Listing Service of Minnesota
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INSTRUCTIONS

Step 1: Turn first 2 plies to the
left and complete.

Step 2: Fold last 2 plies under
to the left before
completing plies 3 & 4.

Step 3: Replace plies 5 & 6 to
the right and complete.



*List Price

*Agent Name

List Number Date Entered

Listing Office Name Listing Office Phone
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Authorization: I have read and understood the disclosures printed on the reverse of this form under the title
“Disclosure.”
The Listing Contract Starts: and ends at 11:59 P.M. on:

Owner (Signature): Owner (type or print):

Owner (Signature): Owner (type or print):

Real Estate Company: By (Agent):

SINGLE FAMILY RESIDENTIAL
(Red Ink Denotes Required Field)
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*House Number

T
A
X

*Property ID Number *Tax Year

*Street Name

Unit Number

*State

Complex/Development/Subdivision Name

*Directions

*Legal Description

*Area Secondary Area

*Map Coordinate *Map Page*Zip Code Fire Number *County *School District
*Municipality

*Tax Amount

*Tax With Assessments
*Homestead   Yes  /  No

*Auction   Yes  /  No

*Buyer Broker Comp *Sub-Agent Comp *Facilitator Comp*Status   Active / Comp Sold
(choose one)

*Listing Office *Listing Agent # *Appointment Phone
*Variable 
Rate Comp   Yes  /  No

*Assessment Balance

*Assessment Pending Yes / No / Unknown
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G

*Auctioneer License # (If auction)

*Projected Completion Date (required on Under Constrc/Spec homes)

Lot Price

Low Range Price

High Range Price

*Model Location (required on Models)

Model Phone

Hours Model Open

*List Date *Expiration Date

*List Type (choose only 1)
� Exclusive Right to Sell
� Exclusive Agency
� Exclusive Right with Exclusions
� Exclusive Agency with Exclusions
� Service Agreement
� Other

*Auction Type (choose only 1 if auction)
� Absolute
� Minimum Bid
� Reserve

N
E
W

*Construction Status (choose only 1)
� Previously Owned
� Completed New Construction
� Under Constrc/Spec home
� To Be Built/Floor Plan
� Model
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Advertising Selection
(for Internet, default is Yes)

Yes    /    No

Display Address
(for Internet, default is Yes)

Yes    /    No

*Photo Code
� Take Main Listing Photo
� Take Supplement Photo
� I will Send My Own

� Do Not Take Photo
� Send 1 5x7 Glos & Bill Me
� Send 2 5x7 Glos & Bill Me



*Basement
� Walkout
� Full
� Partial
� Crawl Space
� Finished (Livable)
� Drain Tiled
� Sump Pump
� Daylight/Lookout Windows
� Egress Windows
� None

Level Approx Dimension

LR X
DR X
FR X
KT X

Ex-1

Ex-2
X
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SINGLE FAMILY RESIDENTIAL
(Red Ink Denotes Required Field)

Address
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*Association Fee
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*Bedrooms
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N
D

*Acres
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*Year Built
*Above Ground Finished
Square Footage

*Below Ground Finished
Square Footage *Foundation Size

Lake/Waterfront Name Pasture Acres Tillable Acres Wooded Acres

*Lot Dimensions

*Bath - Full

*Bath - 
Three Quarters

*Bath - Half

*Bath - Quarter

*Common Wall
Yes    /    No

*Style (Choose only 1)
� (SF) One Story
� (SF) One 1/2 Stories
� (SF) Two Stories
� (SF) More Than Two Stories
� (SF) Modified Two Story
� (SF) Three Level Split
� (SF) Four or More Level Split
� (SF) Split Entry (Bi-Level)
� (SF) Other
� (TH) Quad/4 Corners
� (TH) Side x Side
� (TH) Detached
� (CC) High Rise (4+ Levels)
� (CC) Low Rise (3- Levels)
� (CC) Manor/Village
� (CC) Two Unit
� (CC) Converted Mansion
� Twin Home
� Time Share

*Parking Characteristics
� Attached Garage
� Detached Garage
� Tuckunder Garage
� Insulated Garage
� Heated Garage
� Underground Garage
� Covered
� Uncovered/Open
� Driveway-Gravel
� Driveway-Concrete
� Driveway-Asphalt
� Driveway-Other Surface
� Driveway-Shared
� Secured
� Fee
� Contract Parking Req.
� Assigned
� Unassigned
� On-Street Parking Only
� Units Vary
� Garage Door Opener
� No Interior Access to Dwelling
� Other
� None

*Accessible
� Ramp
� Counters
� Switches/Outlets
� No Stairs
� Hallways/Doors
� Other
� None
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GENERAL
Amenities - Unit
� Deck
� Patio
� Porch
� Natural Woodwork
� Hot Tub
� Sauna
� Balcony
� Kitchen Window
� Skylight
� Vaulted Ceiling(s)
� Hardwood Floors
� Tile Floors
� Exercise Room
� Sun Room
� Washer/Dryer Hookup
� Security System
� In-Ground Sprinkler
� Local Area Network
� Multiple Phone Lines
� Other
� None

Appliances
� Range
� Cooktop
� Wall Oven
� Indoor Grill
� Microwave
� Exhaust Fan/Hood
� Dishwasher
� Trash Compactor
� Refrigerator
� Freezer
� Washer
� Dryer
� Water Softener-Owned
� Water Softener-Rented
� Disposal
� Central Vacuum
� Electronic Air Filter
� Air-to-Air Exchanger
� Other
� None

Assumable Loan
� Not Assumable
� Yes w/ NO Qualifying
� Yes w/ Qual. (approval)
� Yes w/ Rate Change
� Information Coming

Existing Financing
(choose only one)
� FHA
� DVA
� Conventional
� ARM/GPM
� Contract for Deed
� Special Funding
� Free and Clear

Dining Room Desc.
� Separate Formal 

Dining Rm
� Informal Dining Room
� Eat In Kitchen
� Breakfast Area
� Kitchen/Dining Room
� Living/Dining Room
� Other

Family Room Characteristics
� Main Level
� Lower Level
� 2 Story/High Vaulted Ceiling
� 2 or More
� Great Room
� Family Room
� Loft
� Entertainment/Media Center

*Exterior
� Wood
� Shakes
� Metal/Vinyl
� Stucco
� Brick/Stone
� Hardboard/Masonite
� Other

*Fuel
� Natural Gas
� Oil
� Electric
� Solar
� Propane
� Other

*Air Conditioning
� Central
� Window
� Wall
� None

*Heating
� Forced Air
� Baseboard
� Hot Water
� Gravity
� Space Heater
� Heat Pump
� Steam
� In-floor Heating
� Other

*Zoning
� Residential - Single
� Residential - Multi-Family
� Business/Commercial
� Agriculture
� Industrial
� Other

*Association Fee Includes (required if there is an Assoc. Fee)

� Heating
� Air Conditioning
� Sanitation
� Snow/Lawn Care
� Outside Maintenance

*Fee Frequency
Yr / Month / Other

(choose 1 if there is an Assoc. Fee)

� Hazard Insurance
� Electric
� Water/Sewer
� Building Exterior
� Security Staff

� Security System
� Professional Management
� Shared Amenities
� Other
� None

Level Approx Dimension

B1 X
B2 X
B3 X
B4 X

Ex-3

Ex-4
X

*Number of Fireplaces *Garage Stalls Other Parking Spaces

*Water
� City Water-Connected
� City Water-In Street
� Well
� Shared System
� Other
� None

*Sewer
� City Sewer- 

Connected
� City Sewer-

In Street
� Private
� Shared System
� Other
� None

Fencing
� Wood
� Wire
� Electric
� Chain Link
� Rail
� Privacy
� Full
� Partial
� Other
� None

Fireplace Characteristics
� Living Room
� Family Room
� Amusement Room
� Master Bedroom
� Wood Stove
� Wood Burning
� Gas Burning
� Electric
� Other

Lake/Waterfront
� Lake Front
� River Front
� Deeded Access
� Lake View
� River View
� Pond
� Creek
� Dock
� Channel Shore
� Other

Lot Description
� Irregular Lot
� Corner Lot
� Tree Coverage-Light
� Tree Coverage-Medium
� Tree Coverage-Heavy
� Additional Land Available
� Zero Lot Line
� City Bus (W/in 6 blks)
� No T.C. Metro Phone
� On Golf Course
� Sod Included in price
� Other

System will
calculate
Bath-Total

System will calculate Total
Finished Square Footage

Pool
� Above Ground
� Below Ground
� Indoor
� Outdoor
� Heated
� Shared
� None

Second Unit
� Existing In-Law w/Kitchen
� Existing In-Law w/Bath
� Formerly Subdivided
� Easily Divided

Terms (seller will accept)
� FHA
� DVA
� Conventional
� Assumable
� Adj. Rate/Gr. Payment
� Contract For Deed
� Special Funding
� Cash
� Contract/Deed w/Assumption
� Other

Road Frontage
� Private
� City
� County
� State
� Interstate
� Cul De Sac
� Paved Streets
� Unpaved Streets
� US Highway
� Unimproved
� No Outlet/Dead End
� Curbs
� Sidewalks
� None
� Other

Roof
� Asphalt Shingles
� Pitched
� Flat
� Tar/Gravel
� Age 8 Years or Less
� Age Over 8 Years
� Slate
� Tile
� Shakes
� Rubber
� Metal
� Wood Shingles
� Concrete
� Other

Special Search
� Main Floor Laundry
� Main Floor BR
� 3 BR on One Level
� 4 BR on One Level
� All Living Facilities on One Level

Bath Description
� Main Floor Full Bath
� Main Floor 3/4 Bath
� Main Floor 1/2 Bath
� Upper Level Bath
� Private Master
� Full Master
� 1/2 Master
� 3/4 Master
� Master Walk Thru
� Walk Thru
� Full Basement
� 3/4 Basement
� 1/2 Basement
� Basement
� Rough In
� Separate Tub & Shower
� Whirlpool
� Two Master Baths
� Two Basement Baths
� Other
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SINGLE FAMILY RESIDENTIAL

Miscellaneous Fields Definitions
1) Compensation fields must be expressed as a $ or %. The sum of Buyer Broker Comp, Sub-Agent Comp

and Facilitator Comp must be greater than 0.
2) Agent Remarks - to communicate property and listing information to other licensed professionals. This

may include but is not limited to: description of the physical traits of the property and its vicinity, showing
information, rules for properties being auctioned, etc. Agent Remarks appear on agent reports.

3) Photo Remarks - any information the photographer will find useful in locating the property or taking the
photo.

4) Public Remarks - public remarks must only describe the physical traits of the property for sale and its
vicinity. These remarks shall not include marketing or promotional messages made on behalf of the listing
broker or seller. Public Remarks appear on agent and customer reports.

5) Financial Remarks - to communicate financial information about the listing. These may include but are
not limited to: agent/broker ownership interest, selling bonus, a description of special fees or
assessments, etc. Financial Remarks appear on agent reports.

Structure Accessible Guidelines
The following are from the Fair Housing Accessibility Guidelines issued by the Department Of Housing and
Urban Development.
1) Counters - There is a clear floor space of at least 30 inches by 48 inches that allows a parallel approach

to the counter by a person in a wheelchair. Clearance between counters and all opposing base cabinets,
countertops, appliances or walls is at least 40 inches.

2) Switches/Outlets - Light switches, electrical outlets, thermostats and other environmental controls are
located no higher than 48 inches, and no lower than 15 inches, above the floor.

3) Hallways/Doors - Accessible routes through the unit have a minimum clear width of 36 inches.

Key to Miscellaneous Codes

Construction Status Definitions
1) Previously owned - the residence is currently or was previously occupied as a dwelling.
2) Completed New Construction - the residence is ready for occupation but has not been occupied.
3) Under Construction/Spec Home - the residence is not yet ready for occupation but construction has

begun.
4) To Be Built/Floor Plan - a drawing or blue print of a residence that may be purchased and constructed.
5) Model - a residence constructed as part of a sales campaign to demonstrate design, structure and

appearance of a development.

Extra Room Name
AM . . . Amusement Room
WB . . . Bar/Wet Bar Room
BL. . . . Billiard Room
CR . . . Computer Room
DK . . . Deck
DN . . . Den
EX . . . Exercise Room
FR . . . Family Room
B5. . . . Fifth (5th) Bedroom
4P. . . . Four Season Porch
FY . . . Foyer
GM . . . Game Room
GR . . . Great Room
GU . . . Guest Room
GZ . . . Gazebo
HR . . . Hobby Room

ID . . . . Informal Dining Room
LD . . . Laundry
LI . . . . Library
LF. . . . Loft
MB . . . Master Bath
MR . . . Media Room
NR . . . Nursery
CC . . . Off Season Cedar Closet
OF . . . Office
PC . . . Panic Room
PA. . . . Patio
PR . . . Play Room
PO . . . Porch
RC . . . Recreation Room
SP . . . Screened Porch
2K. . . . Second Kitchen

ST . . . Sitting Room
B6. . . . Sixth (6th) Bedroom
SS . . . Spa or Sauna Room
SD . . . Studio
SY . . . Study
SR . . . Sun Room
3P. . . . Three Season Porch
UR . . . Utility Room
WC . . . Wine Cellar
WK . . . Workshop

Room Level
B. . . . . Basement
L . . . . . Lower
M . . . . Main (Ground)
U . . . . Upper
T. . . . . Third
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SINGLE FAMILY RESIDENTIAL
(Red Ink Denotes Required Field)

REMARKS

Address
Agent Remarks (Generally for agent to agent communication)

Photo Remarks (Instructions and comments for photographer)

Public Remarks (Additional property information - do NOT include marketing or promotional messages made on behalf of the listing broker or seller)

Financial Remarks (Generally for agent to agent communication regarding financial information)

Out Buildings
� Stables
� Indoor Arena
� Shop
� Pole Barn
� Barn
� Silo
� Machine Shed
� Grain Bin
� Hog House
� Hen House
� Storage Shed
� Other

Soil Type
� Sand
� Loam
� Clay
� Other

Topography
� Rolling
� Level
� Sloped
� Hilly
� Low Land
� Solar Oriented
� Flood Plain
� Walkout
� Ravine
� Other

Restrictions/Covenants
� Pets Not Allowed
� Pets-No Restrictions
� Pets-Cats
� Pets-Dogs
� Pets-Weight/Height Limit
� Pets-Number Limit
� Pets-Breed Restriction
� Seniors-55+
� Seniors-62+
� Easements
� Rentals Not Permitted
� Right of First Refusal
� Horses/Livestock Allowed
� Architecture Committee
� Other Building Restrictions
� Land Leased
� Minimum Lot Size
� Other Covenants
� Mandatory Owners’ Assoc.
� Builder Restriction
� Other
� None

O
P
T
I
O
N
A
L

P
R
O
P
E
R
T
Y

I
N
F
O
R
M
A
T
I
O
N

C
O
N
T
I
N
U
E
D

Crop Type
� Corn
� Wheat
� Hay/Alfalfa
� Beans
� Other
� None

Agricultural Water
� Well
� Pond
� Other

Amenities - Shared
� Deck
� Patio
� Porch
� Tennis Courts
� Hot Tub
� Sauna
� Coin-op Laundry Owned
� Coin-op Laundry Leased
� 24 Hour Guard
� Security Building
� Lawn Sprinkler
� Common Garden
� Fire Sprinkler System
� Elevator(s)
� Car Wash
� Concrete Floors & Walls
� Other
� None

Farm Type
� Hobby
� Crop
� Dairy
� Horse
� Beef
� Other
� None

Approved Financing 
(by assn)
� FHA
� DVA
� FNMA
� FHLBB
� NONE

CONDO/TOWNHOUSE FARM
Shared Rooms
� Sun Room
� Amuse./Party Room
� Exercise Room
� Play Area
� Guest Suite
� Club House
� Other
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STYLE CATEGORY DEFINITIONS
SF = Single Family         TH = Townhouse          CC = Condo/Coop

1. (SF) One Story
One story single-family house

2. (SF) One 1/2 Stories
One 1/2 story single-family house. Second floor only has adequate ceiling height in a portion of it.

3. (SF) Two Stories
Two story single-family house. Has adequate ceiling height throughout upper story.

4. (SF) More Than Two Stories
Single-family house with more than two stories.

5. (SF) Modified Two Story
Two story single-family house where the second story has full ceiling height throughout but has less square feet of finished space than the first
level, leaving a portion of the structure without the second story. However, there is a full set of stair risers to the second story. (Does not include
multi-level homes with a half set of risers but not a shorter full set.).

6. (SF) Three Level Split
Three level split home.

7. (SF) Four or More Level Split
Built like a three level split, except it has a basement level and/or additional levels.

8. (SF) Split Entry (Bi-Level)
Upon entering, go up or down a set of stairs. May be front-back or side split.

9. (SF) Other
Any single-family dwelling that does not fit into the preceding categories.

10. (TH) Quad/4 Corners
Usually split entry design. Each unit in one corner.

11. (TH) Side x Side
Commonly has two to six units connected with common walls side by side. Also called rowhouse.

12. (TH) Detached
Single family stand alone unit with a townhouse-type homeowner association (building exterior maintenance, snow removal, sanitation, etc.).

13. (CC) High Rise (4+ Levels)
Four or more levels. Has common entrance and hallways. Includes converted apartment buildings.

14. (CC) Low Rise (3- Levels)
Three or fewer levels. Common entrance and hallways. Includes converted apartment buildings.

15. (CC) Manor/Village
A manor has one entry hall for four units, 2 units on first floor and two units on second floor. The village is similar to the manor style plus added
units on each end with private entrances. Other village designs have two or three stories with stairways and limited hallways.

16. (CC) Two Unit
May be side x side or up and down. Often a duplex converted to a condominium or coop.

17. (CC) Converted Mansion
Converted single-family home with three or more units.

18. Twin Home
Zero lot line ownership, double side by side. No homeowner association. Common wall agreement necessary as part of purchase agreement.

19. Time Share
Land in which the buyer obtains a right to occupy a specific apartment/unit within a project for a fixed or variable time period. Property
structured under Minnesota or Wisconsin time-share statutes.

Auction Type Definitions
1) Absolute Auction (or auction without reserve) - The property will be sold to the highest bidder regardless of the

price.
2) Minimum Bid Auction - The auctioneer will accept bids at or above a published minimum price. This minimum price

is always stated in the brochure and advertisements and is announced at the auction.
3) Reserve Auction - The high bid is reduced in effect to an offer not a sale. A minimum bid is not published, and the

seller reserves the right to accept or reject any bid within 72 hours of the conclusion of the auction.

Finished Square Footage
Finished area must have flooring, wall covering (trimmed) and ceiling.
1) Above Ground Finished Square Footage - Total finished square footage measured at and above ground level (as

it appears from the front view of the building). Includes all floors and levels at and above this line.
2) Below Ground Finished Square Footage - Total finished square footage measured below ground level (as it

appears from the front view of the building). Includes all floors and levels below this line.
3) Total Finished Square Footage - The system calculates this automatically by adding the above and below ground

finished square footage.


